IIpunsito YTBepikaar
pemenuem OOmiero cobpanust pabOTHUKOB
MAJIOY <<I[6TCKI/II71 cajr Ne368»
npotoxon 75, 0
HpencenaTenL (

CoruacoBano
ITpencenarens mpodce o
OpraHu3aluu Crenanosa

T4 08, RO 2020 . \

IMOJIOKEHUE
O MMOPAAOK PASPABOTKMU, TIPUHATUSA U YTBEPXKXJIEHUS
JIOKAJIBHBIX HOPMATUBHBIX AKTOB
MAJIOY «/lerckuii cax Ne 368»

1. OO6uue moJioskeHuUst

1.1. Hacrosmuit Ilopsmok  pa3paOGoTku, TPHHITHS ¥ YTBEPIKIEHHS  JIOKAIBHBIX
HOPMAaTHBHBIX akToB (Hanee - ITopsanox) MAJIOY «Jlerckuit cax Ne368» (manee - YupexueHue)
pazpaboTtaH B coOTBETCTBUH cO cTatheil 30 DenepansHoro 3akona ot 29.12.2012 Ne 273-®3 «O6
oOpazoBanun B Poccuiickoit Deneparemy.

1.2, Hacrosmmuii ITopsnox ompezenser ocHOBHbIE TpeOGOBaHUS K IIpoIeaype pa3paboTKu
IIPOEKTOB JIOKAJIbHBIX HOPMATUBHBIX aKTOB AOJDKHOCTHBIMH JIMLAMH Y UPEKICHHUS, TTOPSIAKY HX
IIPUHSATHUS, YTBEPIKICHUSI, BHECEHHUS B HUX JIOTIOJTHEHHM U U3MEHEHHUH.

2. IlonsiTHe IOKAIBLHBIX HOPMATHBHBIX AKTOB

2.1.  JloxanbHblii HOpMATMBHBIM akT Yupexnenust (namnee - JIHA) - ocHOBaHHBIN Ha
HOpMax 3aKOHOJATENECTBA O(MUIIMAIBHBIN IPAaBOBOU JOKYMEHT, PETYIUPYIOIIMNA OTHOIICHHS B
paMKax YupexaeHus, coaepikammii o0meoOsi3aTesibHble IpaBUia MOBEACHHUS JUIS BCEX HIIH
HEKOTOPBIX YYaCTHHKOB 00pa30BaTeIbHBIX OTHOIICHWN, pPACCUMTAHHBIM Ha HEOJHOKPATHOE
IIPUMEHEHHUE, IIPUHATHINA B YCTAHOBICHHOM IIOPSIKE COOTBETCTBYIOIIMM KOMIIETEHTHBIM OPraHOM
YIpPaBICHHS Y UPEKICHUsI U yTBEPIKACHHBIHM IPUKa30M 3aBeIyIOUICH YUperkIcHHUEM.

2.2. Hopwmsl (mpaBuia), ycranoieHusle JIHA, mnpennasHayeHbl Ui peryIHpOBaHHSI
o0pa3oBaTenbHOM, IMPOU3BOJACTBEHHON, YyIpaBlIeHUeCKOH, (UHAHCOBON, KaapoBOH H HHOM
(GYHKIIHOHATBHOM 1€ TEIbHOCTA BHYTPH Y UPEIKICHHUS.

3. Buabl JIOKaJbHBIX HOPMATHBHBIX AKTOB

3.1. JIHA, pernameHTHPYIOIIHE OPraHH3allHOHHBIC ACIIEKTHI ICSITETbHOCTH Y UPEIKICHHS:

3.2. JIHA, pernameHTHpYIOMIKE TOPSIOK YIPABICHUS Y UPEIKICHHEM

3.3. JIHA, pernameHTUpYIOIIKE OpraHu3aIiio 06pa3oBaTeIbHOro Iporecca:

3.4. JIHA, pernameHTHpYIOLINE IIpaBa paOOTHUKOB YUPEKIACHUS, POIUTEIEH (3aKOHHBIX
npezcTaBuTeNeif) BOCITUTAHHUKOB!

3.5. Ilepeuens BunoB JIHA He sBISIeTCS MCUEPNBIBAIOIINAM. YUPEKIACHHUS HUMEET IPABO
pa3pabareIBaTh, IPUHUMATh U yTBEPKAATh HHbIe JIHA.

4. Pa3paboTka JOKAJIbHBIX HOPMATHBHBIX AKTOB

4.1. TIpoextsr JIHA paspabaTeiBaloTcss II0 PpEIICHHIO 3aBEAYIOUICH YUpeiKIaeHHeM,
KOJUIETHAJIbHBIX OPraHoOB YIPaBJIEHUS YupexkaeHus (IIeJarorunyeckoro coBeTa, oomero coopanus
pabotaukoB). Ilpemnoxenus o paspaborke JIHA moryr ObITh BHECEHBI JIHOOBIM yYaCTHHKOB
00pa30BaTeIbHBIX OTHOLICHUH, @ TAK)Ke IPYIIION YUaCTHHKOB 00pa30BaTeIbHBIX OTHOILEHHUH.

4.2. Oransl pazpabotku nmpoekToB JIHA:

Ompenenenne Kpyra BOIPOCOB, II0 KOTOPBIM TpeOyrOTCsl pa3palboTka, MPUHITHE U
yrBepkaenue JIHA.

Cosnanue pabouyeit rpynmsl o paspaborke JIHA. CocraB paGoueit rpymiisl ompeaessercs
0 PELICHUIO 3aBEAYIOLIEH YUpeikKIeHHeM, KOJUIEIHAIbHBIX OPraHOB YNpPaBICHUS Y UPeiKICHHsI
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(memaroruyeckoro coseta, obmero cobpanus pabotuHukos). CoctaB paboueil TpYIIbI, CPOKH H
HOPSJOK ee paboThl 3aKPEIISIETCS B PUKa3e 3aBeIyIOIel Y UperkICHUEM.

4.3. Omnpenenenue cpokoB pazpaborku JIHA.

Hasnauenue OTBETCTBEHHOTO pyKOBOJUTENs pabodeld Tpymmel, KOTOphIA  Oyuer
KOOPJMHHUPOBATh YYaCTHHUKOB U KOHTPOJIMPOBATH YCTAHOBJIEHHBIE CPOKHU pazpadboTku JIHA.

4.4. JlearenbHocTh paboueit rpymmbl mo paspaborke mpoekta JIHA. PaspaGoranmbrit
npoekT JIHA cornacoBeiBaeTcsi BceMu pa3paboTUUKaMU ITyTEM 3arlOJIHEHUS JINCTA COTIAaCOBAHMUS,
KOTOPBIA COAEPKUT IOANKMCH U JOJDKHOCTH BU3HMPYIOIIETO JOKYMEHT, paciIu(poBKY IOAIHCH
(uHMIMAITEL, (PaMUITUIO) U IATy COTJIACOBAHMS

4.5. Ilybmmunoe obeyxnenue npoekta JIHA. Jlns nmyGmuunoro o6cyxaenus nmpoekt JIHA
pa3meniaercsl B CIEIHAIbHOM pasjiesie Ha opUIUaIbHOM caiiTe YupexaeHus B cetd VHTepHeT u
Ha MHOOPMALMOHHOM cTeHJe YupexaeHus. [IpueM mompaBoK, peKOMEHIAIMN U MPEIIOKESHHU I
ocyiecTsiseT B TeueHue 10 pabounx JHEH 1o 2JIEKTPOHHOM MouTe, yKa3aHHOU U pa3MeleHHH
TEeKCTa IpOEeKTa akTa Ha caiite YupexaeHue, JuOO B MHUCBMEHHOM BHJE JHYHO B pabouyio
rpynmy. [locTynuBiine nompaBku, MpeIIoXKeHUsT M PEeKOMEHJAalUUU oOcCy)KmaroTcsi pabodeit
TpynIoil B Cpok He mo3aHee 3 pabouux JHEH cO JHS OKOHYAHHUS IMyOJUYHOro OOCYKIACHHUS
npoekra JIHA. [To xaxaoMy noctynuBiuiemMy NnpeyioxKeHuIo, MonpaBKe, peKoMeHIanuu padboyast
IpyNIa COCTaB/ISIET 3aK/IIOYCHHE ((YyUTE€HO», «yUTE€HO YacCTHYHO», «OTKJIOHEHO»). CBoaHas
Ta0JaMIa BCEX IIOCTYNMBIIUX IONPABOK, NPEAJIOKEHHUM, pPEKOMEHJAUi ¢ 3aKII0YEeHUSIMH
pasMenaercsl B CIEHAIBHOM paszieie Ha opHUIMaIbHOM caiiTe YupekaeHus B ceTu VIHTepHeT u
Ha HMH()OPMAIMOHHOM CTEHJE YUpeXJICHHUs B CPOK He mo3aHee 7 paboumx IHEH IMmocie ux
obcyxneHust paboveid rpyIoi.

4.6. JlopaOoTaHHBIA TEKCT IpPOEKTa IEepeaaeTcsi B COOTBETCTBYIOUIMM KOMIETEHTHBIN
OpraH ynpaBJIeHHUs Y UpexKAeHUs, yIIOTHOMOUEHHBIH npuaumath JIHA.

5. CoraacoBanme JJOKAJbHBIX HOPMATHBHBIX AKTOB

5.1. B ycraHOBIEHHBIX 3aKOHOJATEIHCTBOM Clydasx JjopaboraHubii mpoekt JIHA
IIepeacTcs Ha COrJIacOBaHUe:

5.1.1. B Pogurenbckuii KOMUTET (3aKOHHBIX IIPEJICTABUTEIICH) BOCIIUTAHHUKOB Y UpEeKICHH s
JIHA, 3arparuBarolyie mpara BOCIUTAHHUKOB YUpeXXIE€HUs - JIUIsl y4eTa MHEHUSI POIUTEIECKOro
KomuTeTa. PONUTENbCKUI KOMUTET HE NO3JHEee MATH pabouux JHEW CO JIHs MOITydYeHHs IPOeKTa
JIHA mnanpasiser 3aBelyiommieil YupexJeHHeM MOTHBUPOBaHHOe MHEHHE 1O mpoekty JIHA B
nucbMeHHON (opme. B ciyuae eciu PoxuTenbekuii KOMHUTET BBIPa3HJI COTJIACHE C MPOEKTOM
JIHA, mi6o ecnu MOTHBMPOBAHHOE MHEHHE HE IOCTYNHJIO B 00O3HAYEHHBIH CPOK, BOIPOC O
npunstud  JIHA  BHOcuTCs 3aBemyromiell  YupexaeHHEeM B IIOBECTKY JHS — 3acelaHus
MeJIaroruyeckoro cosera YupexzaeHus. B ciyuae ecnm PomurTenbeckuit KOMHMTET BBICKA3all
npeioxkenust K npoekry JIHA, ykasanuble nmpeuioskeHus: paccMaTpuBarOTesi pabodeil rpyImoii,
KOTOpasi IPUHAMACT pellieHrne 00 yueTe NpeIoKeHUH U BHECEHHH COOTBETCTBYIOIIHX MOMPABOK
B npoekT JIHA wmm o0 OTKIOHEHMH IpeuioKeHuit. B ciiydae OTKIIOHEHHS IPeNIoKeH i
npejacenarenb paboyel TPyNIbl  HAOpaBisSseT MOTHBHPOBAHHOE OOBSICHEHHE OTKa3a B
Pomurensckuii xommrer. Ilocime BHeceHuss mompaBok B mpoekt JIHA wmnu OTKIOHEHHS
IpeIoKeHuid Bopoc o npunsatiu JIHA BHOcuTCs 3aBemyrommeit YupeixIieHHeM B MOBECTKY JIHS
3ace/laHus TEeJaroruyecKoro coBeTa YupexJIeHus. B ciydae eciii MOTHBHPOBAaHHOE MHEHHUE
Ponurenbckoro kommTera He COAEPXKUT coryacus ¢ mpoektoM JIHA, mmuGo comepxut
NPEJUIOKEHUS 110 er0 paaiKalIbHOMY H3MEHEHHIO, KOTOPBIE 3aBeIyloniasi Y YpeskaeHrneM, padboyast
Ipynna y4YUTHIBATH HE IUIAHUPYET, 3aBEAyroIuas YUpeKICHHEM WIIH JIHIO, YIOJHOMOYEHHOE
3aBEyIOIIEeH YUpEeKICHHEM B TEUEHUE TPeX JHEH MOCie MOJTyYeHUs] MOTHBUPOBAHHOIO MHEHHS
IIPOBOJUT JOIOJIHUTE/IbHBIE KOHCYJIbTAllMH ¢ POTUTENTBECKAM KOMHUTETOM B IENISX HOCTHIKEHHS
B3auMonpuemiemMoro pemenus. Ilpy HemocTmkeHMm cornacus BO3HHUKINHE DPA3HOIJIACHs
O(OPMIISIIOTCS  TIPOTOKOJIOM, IIOCIE 4ero Bompoc o npuHstun JIHA BHOCHTCS 3aBeyrommeit
YupexneHneM B IOBECTKY JHS 3aCElaHHs [e1aroru4eckoro CoBeTa Y upeikaeHus.

5.1.2. B mpoQcoro3HBlii  KOMHTET — NEpBHYHON  Hpo(COIO3HONW  OpraHM3aIuH,
TPE/ICTABIISAIOUIMI HHTEPECHl OOJNBIIMHCTBA PAOOTHUKOB YupexaeHus (najiee - mpodCorO3HBIH
komuter) - JIHA, pernmamentupyiommue Tpy1oBbie OTHOLIEHHS; [IpaBa U 00A3aHHOCTH pabOTHHKOB
Yupexaenus. ITpoQcoro3nblii KOMHTET He MO3[HEE MSTH paboduX JHEH CO JHS IOTydeHHs
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npoekta JIHA HampasisieT 3aBeyiomeil Y upeskieHHeM MOTUBHPOBAaHHOE MHEHHE 110 IIPOEKTy. B
cllyyae, €CIM MOTHBHPOBAHHOE MHEHHME IPO(COIO3HOIO KOMHUTETA HE COJICPXKHUT COTJIacUs C
npoektom JIHA nmubo comep)XUT NpeUIoKeHHs II0 €ro COBEPIICHCTBOBAHUIO, 3aBEIyrOIIast
VupexaeHrneM MOXET COIVIACHTBCS C HUM JIHOO 00s3aH B TeueHHe 3 JHEH IOCie MOJIydYeHHs
MOTHBHPOBAHHOIO MHEHHUSI [POBECTH JONOJHHUTEIBHBIE KOHCYIBTAMM C IPO(COIO3HBIM
KOMMTETOM B IIEJIIX JTOCTHIKEHHSI B3aUMOIIPHEMIIEMOT0 PEIIEHHUS.

5.1.3. Ilpu HEJOCTHIKEHHH COTJIACHSI BO3HHKIIHME PA3HOITIACHS O(OPMIISIOTCS TIPOTOKOJIOM,
[OCJIe YEero 3aBejyromias YUpe)kIeHHEeM UMEeT IPaBO NPHHATH JIOKAJIbHBIA HOPMATHBHBIM aKT
(uu BHecTH Bompoc o npunsTuu JIHA B moBecTKy [Hs 3aceJaHus obmero coopanus paboTHUKOB
YupexaeHus).

5.1.4. Yupeaureno mnporpamma passutusi Yupexaenus. Cpok cornacosanus [Tporpammbl
pasBuTHs YUpeKIeHus ycTaHOBIeH yupeauteneM. Ilocne cormacosanust IIporpamMMsl pa3BUTHS
VupexieHrs ydpeauTeieM BOIPOC O €€ IPHUHATHH BHOCHTCS 3aBENYIOIIEH YUpeKIeHHs B
IIOBECTKY JHS 3acefanus oouiero codpanust paboOTHUKOB Y UPEIKICHHUSL.

6. IIpunsiTHE TOKATBHBIX HOPMATHBHBIX AKTOB

6.1. JIHA npunmumarotcs:

6.1.1. OCmuM cobpaHueM pabOTHUKOB YUpekIeHHs - JIOKaJIbHbIC HOPMATHBHBIC aKThI,
coJiep Kalie HOPMBI TPYI0BOI'O IIpaBa;

6.1.2. Ilegaroru4ecKuM COBETOM YUpPEKIEHUs - JIOKAJIbHBIE HOPMATUBHBIC aAKThI,
cojiepKalliie HOPMBI, PeryIHpyomue 00pa3oBaTeIbHble OTHOIIEHHUS.

6.2. TTopsmok MPUHSTHS PEIICHUH KOJUIeTHAIBHBIMHE OpraHaMH YIIPABJICHHS Y UPEKICHNUS,
ykazaHHbIMH B 1.6.1 Hacrosmero Ilopsaka, periiaMeHTHpPOBaH — COOTBETCTBYIOLUIMMHU
nonoxenusMu (ITonokenue o memaroruyeckom coBete YupexaeHus, [Tonoxenne o6 obmem
coOpanuu pabOTHUKOB Y UpPEKACHHUS).

7. YTBep:kaeHHe JOKAIbHBIX HOPMATHBHBIX AKTOB

7.1. 3Basenyromas Yupexiaenuem yrBepxaaer JIHA myrem wu3naHus npukasa o0
yrBepkaenun JIHA.

7.2. B mpukase B 00s3aTeIbHOM MOPsIKe yKa3bIBaloTcsi: 1aTa Beenenus JIHA B nelictsue;

ykaszanue 00 osHakomiienuu pabotHukoB ¢ JIHA wu cpoxu mist sToro; dbaMHiIMu u
JIOJDKHOCTH JIMI, OTBETCTBEHHBIX 3a cobmoaenue JIHA u unble ycioBus.

7.3. Ilpunsteie JIHA momnexar o0s3aTeNbHON pPErHCTpPallid B COOTBETCTBHM  C
TpeOOBAaHUSMH JIETONPOU3BOICTBA B Y UPEIKICHHH C IIPUCBOCHUEM MM IIOPSAIKOBOIO HOMEDA.

8. O3HakomiieHHe YYACTHHKOB 00pa30BaTeJbHbIX OTHOIIEHHII € JIOKAJbHBIMHU
HOPMATHBHBIMHU aKTAMU

8.1. PaboTHukM YUpeIeHUs B 00s3aTE€ILHOM MOPSIKE JOJKHBI OBITH O3HAKOMIICHBI 110]]
oMUyl pocnuch co Bcemu JIHA, npunumaemMbiMH B YUpeKACHHMM M HEIOCPEICTBEHHO
CBSI3aHHBIMH C UX TPYAOBOH JESITEIbHOCTBIO.

8.2. TlonrBepxnenue ¢akrta o3HakomseHus padotHukoB ¢ JIHA ocymecrsisiercs
ClIeyIomuM 00pa3zom:

IIOJITKCHIO JIMIIA Ha JIMCTE O3HAKOMIICHHS C yKazaHHeM (paMHJINU, UMEHH, OTYECTBA U JaThl
03HAKOMJIEHHUs. JIMCT O3HAKOMIIEHUS IIPUJIaraeTcsl K KaKJIOMY JIOKaJIbHOMY HOPMATUBHOMY akTy,
HYMEpyeTcsl, IPOIIMBAETCS M CKPEIUISIETCSl Ie4YaThi0 U IOJIHUCBHIO JIOJDKHOCTHOIO JIMIA;
MIOJIMUCHIO JIMIIA HA JIUCTE 03HAKOMIICHHUSI.

8.3. Tlopsiiok O3HAKOMJICHHsSI POJUTENel (3aKOHHBIX IPEJICTaBUTENEH) BOCIIMTAHHUKOB C
JIHA npu npueme B YupekJIeHUH periiaMeHTupoBaH B [IpaBuiiax nmpuema B Y upexIeHUN.

8.3.1.O3nakomiieHue poauTeneil (3aKOHHBIX IIPEICTaBUTENEH) BOCIUTAHHUKOB ¢ JIHA,
OPUHSTHIME B IepuoJ OOydeHHUs] BOCIHUTAHHHKA B YUPEKIECHUU OCYIIECTBISIETCS MyTeM
pasmemenus konuid JIHA Ha unHpOpManmoOHHOM CTeHIE YUpexIeHHs Ha O(pHUIUaIbHOM caire
Vupexxnenus B cetu «MIHTepHET» 110 apecy-

https://edu.tatar.ru/aviastroit/page85743.htm/page2617445.htm.

9. U3meHeHHe JIOKAJIbHBIX HOPMATHBHBIX AKTOB.

9.1. JIHA moexar U3BMEHEHHIO U JIOTIOJIHEHHIO B CJIEIYIOIIUX CIydasX: peopraHu3aiiysl
1100 U3MEHEHME CTPYKTYPBI YUpPEeXKJIEHHs, KOTOPOe BIeUYeT 3a OO0 M3MEHEHUE HAUMEHOBAHMS
00 3amad W HaANpaBICHHWM JESTEIbHOCTH;, HW3MEHEHHE 3aKOHOJATeNbcTBa PoccuiicKoit
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denepanyn; MO0 YCMOTpPEeHHIO YupexnaeHus. B stom ciayuyae mpuHuMaembie JIHA ne moryr
YXY/IIATh TOJ0KEHUsS] pabOTHHUKOB, BOCIIUTAHHUKOB, HX POJUTENEH (3aKOHHBIX IIPEJICTaBUTENEH)
0 CPAaBHEHHWIO C TPYAOBBIM 3aKOHOAATEIHCTBOM, 3aKOHOJATEILCTBOM B cepe 00paszoBaHuH,
KOJUIEKTMBHBIMH JIOTOBOPaMH, coramieHusiMu. JIokaabHble HOPMATHBHBIE aKThl MOTYT OBITH
W3MEHEHBl M JIONOJHEHB! TOJBKO MpuHsTHEM HOBOW penakuuu JIHA B momHom o0neMe akra -
myTeM yTBepxkaeHust Hoporo JIHA.

10.0T™MeHa JIOKAIbHBIX HOPMATHBHbBIX AKTOB.

10.1. OcuoBanwus st ormensl JIHA Yapexaenus sBiusroTes:

— HCTEYEeHHE CPOKa JEHUCTBHS JIOKAIBHOIO HOPMATHBHOIO aKkTa (eciu npu paspadorke JIHA
OBLT OTIpeIeJIeH NEPUO/L €0 ICHCTBHS);

— BCTYIUICHHE B CHJIY 3aKOHA MJIM JPYroro HOpMaTMBHOTO IPABOBOTO aKTa, COAEPIKAIIEro
HOPMBI TPYIOBOTO IIpaBa, KOJUIEKTHBHOIO JOrOBOpPa, COIVIAIICHHUS, KOIJa YyKa3aHHbIC AaKThl
YCTaHABJIMBAIOT OOliee BBICOKHII YpOBEHb TrapaHTHi paOOTHHKaM 10 CPaBHEHHIO C
JIeCTBOBABIIUM JIOKAJIbHBIM HOPMATHUBHBIM aKTOM.

10.2. Otmena JIHA B c¢BsA3M C yTparoil CHIIBI IPOHM3BOIAMTCS IIPHKA30M 3aBEHYIOIIEH
VupexaeHueM, ¢ 03HaKOMJIEHHEM paOOTHUKOB € COJAEPIKAHUEM IPHKa3a MO/ POCIHCE.

11.3akar0unTeIbHOE 10JI0KeHHE

11.1. Cpoxk neiictBus Hactosimero [Topsiika pa3spaOoTKy, IPUHATHS ¥ yTBEPIKIACHHS
JIOKaJIbHBIX HOPMATHBHBIX aKTOB Y UPE)KICHHs HEOrPaHUYEH.



B nannom oxymenTe

IPOHYMEpPOBAHO,
[POIIHYPOBAHO
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